
  
  
 PUBLIC NOTICE 
 
 MARYLAND DEPARTMENT OF TRANSPORTATION 
 
    ______________________________________ 
 
 NOTICE 
 
 TO 
 
 ARCHITECTS & ENGINEERS 
 
    ______________________________________ 
 
 TRANSPORTATION PROFESSIONAL SERVICES SELECTION BOARD 
 
    ______________________________________ 
 
 REQUEST FOR PROFESSIONAL SERVICES 
 
 
 The Secretary of the Maryland Department of Transportation has certified to the 

Transportation Professional Services Selection Board the need to utilize the services of 

architects or engineers for the following project(s). 

 Firms interested in being considered for work on any Project must submit an 

Expression of Interest for that Project as set forth herein.  The Expression of Interest shall 

be in an envelope marked with the specified contract number for the Project.  The letter 

portion of the Expression of Interest shall indicate the firm's desire to perform services 

and indicate the specific tasks or areas of expertise, which will be subcontracted, and to 

whom.  Interested firms must submit the material required herein or the interested firm 

will not be considered for the Project. 



 

 

 Of all the firms expressing interest in a Project, those adjudged most qualified 

shall be requested to submit Technical Proposals.  Additional information will be 

supplied to the selected firms so that they can prepare such proposals for the Project.  The 

firm that submits the highest rated Technical Proposal will be requested to submit Price 

Proposals.  When Price Proposals are prepared, cost limitations such as, but not limited 

to, a payroll burden and overhead limitation of 130%, shall apply.  If negotiations with 

the firm are timely and successful, a contract may be awarded to that firm.  If an 

interested firm is requested to submit proposals, their proposals should substantially 

reflect the same composition and area of involvement as their Expression of Interest. 

 If a Joint Venture responds to a project advertisement, the Department of 

Transportation will not accept separate Expressions of Interest from the Joint Venture 

constituents.  A firm will not be permitted to submit on more than one (1) Joint Venture 

for the same project advertisement.  Also, a firm that responds to a project advertisement 

as a prime or a prime joint venture constituent may not be included as a designated 

subcontractor to another firm that responds as a prime to the project advertisement.  

Multiple responses under any of the foregoing situations will cause the rejection of all 

responses of the firms involved.   The above does not preclude a firm from being set forth 

as a designated subcontractor to more than one (1) prime responding to the project 

advertisement. 

  



 

 Questions concerning submissions and procedures may be addressed to the Office 

of Procurements and Contracts telephone number (410) 545-0437. 

 No response received after 4:00 P.M. on the date specified for a Project will be 

accepted, no matter how transmitted. 

 Minority business enterprises are encouraged to respond to this solicitation notice. 

Respond to: 

Norie A. Calvert, Director 
Office of Procurements and Contracts 
707 N. Calvert Street, Mailstop C-405 

Baltimore, Maryland 21202 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 
 
 
 

I. State Highway Administration 

A.   Contract Number: BCS 2012-06 
1. Project Description - To perform manual traffic and machine traffic count services,        

statewide, to provide on-site traffic engineering assistance at the State Highway 
Administration’s Highway Information Services Division (HISD) office. Project 
services are to be provided for a five (5) year period and will consist of individual 
project assignments.  Project assignments will depend on the State Highway 
Administration’s workload.  It is anticipated that the project assignments will be 
funded with Federal and State funds.  It is envisioned that the State Highway 
Administration will enter into multiple contracts for these services, each for 
approximately $5,000,000. 

 
2. Consultant Services Required – To conduct manual traffic counts and studies as well 

as traffic counts and studies using intrusive and non-intrusive portable traffic 
counting machines which will involve a variety of facilities with different traffic 
volume levels, number of lanes, access control, intersection configurations, and 
shoulder and median configurations, statewide.  To provide the necessary assistance 
to keep each of HISD’s Automatic Traffic Recorders (ATRs) functioning. The 
Consultant will also provide on-site traffic engineering assistance, Geographic 
Information System (GIS) processing activities, and assistance with information 
processing activities in support of the Traffic Monitoring System (TMS) – each 
activity may be up to eighty (80) hours per week. The counts will be of the following 
type as described in the Institute of Traffic Engineer’s Transportation and Traffic 
Engineering Handbook, 4th Edition Chapter 3 or where not covered therein, as set 
forth by HISD:  
  
a) Types  of  Manual Counts: 

i) Manual Turning Movement Counts (must include pedestrian 
counts and Critical Lane Analysis with Level of Service) 

ii) Manual Vehicle Classification Counts 
iii) Manual Lane Occupancy Counts 
iv) Manual Vehicle Occupancy Counts 
v) Manual Queue Length Measurements 
vi) Manual Travel Time/Speed and Delay Measurements (Routes and 



Intersections) 
vii) Manual Transit Ridership Counts 
viii) Manual Traffic Control Observance Counts 
ix) Manual Occupancy Protection Use Counts 
x) License Plate Surveys 
xi) Origin/Destination Surveys 
xii) Other counts, studies, or surveys as required 
 

b) Types  of  Portable Machine Counts: 
i) Portable Machine Volume Counts 
ii) Portable Machine Vehicle Type Classification Counts  
iii) Portable Machine Speed Studies (must include 85th percentile) 
iv) Portable Machine Gap Studies  
v) Portable Machine Vehicle Length Classification Studies 
vi) Portable Machine Headway Studies 
vii) Truck Weigh-In-Motion Surveys 
viii) Portable Machine Vehicle Type Classification/Speed Studies (must 

include 85th percentile) 
ix) Portable Bluetooth Traffic Monitoring 
x) Portable Non-Intrusive devices as required 
xi) Other counts, studies, or surveys as required 

xii) Note: HISD will require that the consultant use non-intrusive count 
equipment on highways based on access control, traffic volumes 
and speed limits and/or other factors. HISD will make the final 
determination where non intrusive count equipment is to be used.  

 
c) Assistance to keep each of HISD’s ATRs functioning.  This will include, 

but will not be limited to: 
i)  design work 
ii)  resealing of the failed pavement at the existing arrays and any 

other failures observed in the immediate work area at ATRs 
iii) converting ATR communications from POTS line to Cellular 
iv)  reconfiguring the existing power to solar technology, 
v)  installing new loops and piezo axle sensors at ATR where 

necessary 
vi)  performing Weigh-in-Motion calibration as required. 

 
d) On-site assistance with highway and/or traffic engineering analysis, traffic 

count processing services at HISD’s office, services may include, but are 
not limited to: 



i) Traffic count analysis 
ii) System-wide analyses and quality control 
iii) Special project assistance 
iv) Traffic count processing 
v) Processing requests for traffic counts 
vi) Reviewing/validating counts for accuracy 
vii) Assistance in converting, validating, and loading historical count 

data. 
viii) Researching requests for historical traffic count data. 
ix) Assistance in the collection of GPS data on publicly maintained 

roads in Maryland. 
x) Investigation and implementation of new traffic count 

technologies. 
xi) Assistance in maintaining highway information databases. 
xii) Data management of TMS files. 
xiii) Design and layout of published TMS products. 
xiv) Information processing and GIS assistance in developing and 

maintaining TMS web-based applications. 
xv) Other traffic engineering-related, highway engineering related or 

Information processing assistance as required 
. 

e) The Consultant must be able to simultaneously: 
i) collect portable machine traffic count data at 15 sites per week 
ii) collect manual traffic count data at 10 sites per week and 
iii) provide up to 80 hours per week of on-site traffic engineering 

assistance 
iv) Note: A site is defined as any one place on a highway that includes 

all lanes in both directions of travel either divided or undivided. As 
such locations frequently require more than one portable machine 
or manual counter to successfully complete the count: an example 
would be an urban interstate site. 
These minimum count requirements are in addition to any 
existing contractual obligations to which the Consultant may 
be committed. 

f) The Consultant shall furnish all the equipment necessary to conduct the 
manual traffic counts and traffic studies. This may include portable Non-
Intrusive Video based devices. 

g) The Consultant shall furnish portable intrusive and non-intrusive 
automatic traffic counters using the PEEK 261 format (or other formats as 
required by HISD). The Consultant shall furnish all road sensors and all 
necessary hardware to successfully complete count assignments. 

 



3.  Specific Type Firm Solicited - A firm with documented traffic engineering 
experience and experience in manual and portable machine traffic data collection.  
The firm(s) selected for a given Contract will be required to provide engineering 
services for any SHA design and construction project, including Design/Build 
projects. This may limit the firm’s potential for pursuing work with a contractor on 
the same Design/Build project after advertisement.  State Government Article 15-508 
of the Annotated Code of Maryland will dictate the Consultant’s eligibility to pursue 
work on Design/Build projects after advertisement.    

4.  Required information:  The Consultant shall submit an Expression of Interest, which 
shall include the following: 
a) One (1) Letter of Interest - limited to two (2) pages. Additionally, the 

Consultant shall include a maximum two (2) page list of the equipment 
available from the Consultant and designated subcontractors that will be used 
to perform the required services.  This inventory of equipment shall include 
manufacturer’s name and serial number for each machine counter and vehicle 
and axle sensor. 

b) One (1) US Government Form SF 255. 
c) One (1) US Government Form 254 for each firm, including each 

subcontractor, proposed. 
d) One additional and unbound copy of the Letter of Interest. 
e) One (1) additional and unbound SF 254 Form for those firms, including 

subcontractors, who are not currently on file with the Consultant Services 
Division. 

f) The Consultant shall comply with the “Requirements” and “Special 
Requirements” set forth hereinafter when completing the aforesaid 
documentation. 

g) Note: US Government forms are to be completed with standard size typing 
and are not to be photo reduced.  Computer generated forms are acceptable; 
however, the format and spacing is to be identical to that of the Standard 
Forms SF 254 and SF 255. 

 
5. Requirements - Documentation: In completing the SF 255 Form, Item #4, Personnel 

by Discipline, the Consultant shall document personnel by discipline presently 
employed at the work location proposed.  If more than one (1) location is being 
proposed by the Consultant, the Consultant must clearly document all locations 
proposed and show the total number of personnel by discipline for all locations 
proposed.  Subcontractor personnel are not to be included.   

 
The information required for Item #7, Key Staff, is to be limited to five (5) 
individuals who are proposed for performing significant productive time on the 



Project and in total shall not exceed five (5) pages in length, one (1) page per Key 
Staff individual.  The Consultant must document in writing in Item #7 that one (1) of 
the proposed Key Staff is an employee of the prime and is a Professional Engineer 
registered in the State of Maryland with a minimum of three (3) years experience in 
traffic engineering and traffic data collection and analysis.  Two (2) of the other 
individuals must be traffic engineers who will be working on-site at HISD’s office 
and two (2) must be traffic count supervisors with at least three (3) years of 
experience in traffic data collection and analysis.  

 
Where Maryland Registrations are required for the proposed Key Staff, the 
Consultant shall include on line “f” of Item #7 of the SF 255 the words “Maryland 
Registered” and the Maryland License Registration Certificate Number for the 
individual.  Failure of the Consultant to properly document Key Staff requirements in 
writing will result in the firm being precluded from further consideration for the 
project.   

 
Also, the information required for Item #8, Similar Projects, shall be limited to five 
(5) similar projects performed for the State Highway Administration and shall not 
exceed one (1) page in length.  Firms must contain their Similar Projects 
documentation to the given column widths set forth in Item #8 of the SF 255 Form.  
The vertical space used for each of the five (5) projects cited is at the discretion of the 
Consultant.  Both the Key Staff individual experience and the Similar Projects set 
forth shall be recent experience performed in the last ten (10) years.  Item #10 of the 
SF 255 Form shall be limited to one (1) page and shall address the Consultant’s data 
collection equipment inventory. 

 
6.  Special requirements - MBE Provisions: The Maryland Department of Transportation 

(MDOT) hereby notifies all proposers that in regard to any contract entered into 
pursuant to this advertisement, minority business enterprises (MBE’s) will be 
afforded full opportunity to submit expression of interest in response to this notice 
and will not be subject to discrimination on the basis of race, color, sex or national 
origin in consideration for an award.  It is the goal of MDOT that minority business 
enterprises participate in all contracts.  Each contract will contain a goal for minority 
business enterprise participation on a contract-by-contract basis.  Consultants 
interested in submitting an Expression of Interest must comply with the revised 
“SPECIAL PROVISIONS, AFFIRMATIVE ACTION REQUIREMENTS, 
UTILIZATION OF MINORITY BUSINESS ENTERPRISE, FEDERAL-AID 
CONSULTANT AGREEMENTS, ATTACHMENT 6” which is obtainable from the 



Consultant Services Division at the address or phone number noted herein.   
 
 To comply with the aforesaid  revised SPECIAL PROVISIONS, Consultants who 

submit Expressions of Interest must clearly set forth the MBE Prime firm(s) or MBE 
subcontractor(s) proposed for goal attainment indicating proposed work, percentage 
of total work and MDOT certification number for each MBE.  Said information shall 
be shown in Item #6 of the US Government SF 255 form.  If the proposed MBE firm 
is not certified by MDOT, the Consultant shall indicate the certification status of the 
proposed MBE firm in lieu of the certification number.  Since this Project is funded 
with Federal funds, proposed MBE firms must be certified by MDOT to participate 
on federally funded Projects.  Consultants shall also set forth in the letter portion of 
the Expression of Interest their “Consultant Liaison Officer for minority affairs.”  The 
Consultant’s failure to submit all of the required MBE information, in the specified 
areas, will result in the Consultant being disqualified from further consideration for 
the Reduced Candidate List on this Project, unless it is in the best interest of the State 
to seek clarification or additional information from the Consultant. 

 
Note:  

a) The previously required Form D-EEO-003A is no longer required. 
b) Per the MDOT promulgated Minority Enterprise Program the term MBE is 

used synonymously with DBE and MBE includes WBE. 
 

CONTRACT GOALS - FOR THE PURPOSE OF THIS CONTRACT, A GOAL OF 
TWENTY FIVE PERCENT (25%) HAS BEEN ESTABLISHED FOR MINORITY 
BUSINESS ENTERPRISES. 

 
7. Project Representatives: No additional information available. 
 
8. Additional Information: The State Highway Administration reserves the right to 

develop multiple Reduced Candidate Lists from those firms responding to this 
advertisement or to make multiple selections from one (1) Reduced Candidate List. 

 
9. Electronic Transfer:  By submitting a response to this solicitation, the Consultant agrees 

to accept payments by electronic funds transfer unless the State Comptroller’s Office 

grants an exemption.  The selected Consultant shall register with the EFT Registration, 

General Accounting Division using the COT/GAD X-10 Vendor Electronic Funds (EFT) 



Registration Request Form, available at 

http://compnet.comp.state.md.us/gad/pdf/GADX-10.pdf .  Any request for exemption 

must be submitted to the State Comptroller’s Office for approval at the address 

specified on the COT/GAD X-10 form and must include the business identification 

information as stated on the form and include the reasons for the exemption. 

10. Rating Criteria: The major factors/criteria for the establishment of a Reduced 
Candidate List for this project, in descending order of importance, will be: 

 
a) Key Staff. 
b) Similar project experience. 
c) Data collection equipment Inventory. 
d) Past performance on SHA projects for both prime consultants and 

subcontractors. 
e) Capability to accomplish proposed work in the required time. 
f) Firm’s location. 
g) Compatibility of size of firm with the size of proposed project. 

 
10. Respond by: February 23, 2012 prior to 4:00 p.m. 
 

Respond to: 
Norie A. Calvert 

Office of Procurement and Contracts 
707 N. Calvert Street, Mailstop C-405 

Baltimore, Maryland 21202 

http://compnet.comp.state.md.us/gad/pdf/GADX-10.pdf

