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LPA - Local Public Agency Project Initiation and Set Up

• The Local Public Agency (LPA) would submit a written 
request to the OMT Director for OMT to perform testing 
and inspection of materials for a project.  The package 
includes a request letter, project plans, specifications, 
and bid items

• The request package is then forwarded to the Area 
Materials Engineer (AME), who then prepares a cost 
estimates and cost sharing agreement letter for OMT 
services.

• AME enters LPA project information into MMS 
beginning OMT’s Material Clearance Process:

• Source of Supply Review
• Material Clearance Estimates
• 30-Day Notice/Final Material Clearance Letter

3rd party Contracts that are 
managed by the local 
municipality 
(City or County governments) 
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Step 1: Source of Supply SHA Specifications Section 900.01

• Submit to the Office of Materials 
Technology (OMT), the proposed 
sources of all materials to be 
incorporated into the project.

• Do not introduce material into the 
work until sources are approved

Whether temporary or 
permanent, All materials 
incorporated into a MDOT SHA 
Construction Project MUST be 
submitted and approved.
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Source Approved Source Denied
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Material sources are submitted to OMT for review using the 
Material Management System (MMS).



Step 1: Source of Supply • Is my source listed on OMT’s list of 
Qualified Products and Producers 
(QPL)?

• Is my source domestically 
produced (BABA requirements)?

• Did I make sure to select the 
appropriate product/mix design?

• Did I submit the required 
certifications needed for OMT 
stamped review and approval?

Keys To Remember 
When Submitting 
Source of Supply
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Step 2: Material Clearance 
Estimate

Material Clearance is the process OMT uses 
to ensure federal requirements are being 
followed regarding the use of quality 
construction materials
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Step 2: Material Clearance 
Estimate

• Did I include a locked progress 
payment with my material 
clearance summary sheet

• Are all materials listed for 
payment recorded on the 
summary sheet 

• Do I have all required clearance 
documentation (Form 14s, 
Certifications, Stamps, any 
required field-testing results, 
etc.)

Project Engineers Are Strongly 
Encouraged To Review The Completed 
Clearance Estimate Package before 
Submitting to OMT
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Step 3: Final Clearance 
Letter

Issue of Final Clearance Letters are 
initiated by the submittal of the 30-Day 
Notice of Project Completion
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Step 3: Final Clearance 
Letter

• Make sure all paid estimates have been 
submitted and processed

• Make sure total tons of HMA submitted 
are in line with what our Asphalt 
Technology Team has received for Pay 
Factor calculation

• Make sure the final Pavement Marking 
Inspection has been requested and 
completed

• Make sure LPA resolutions have been 
provided for all disputed materials, as 
well as final inspection letters/memos.

Keys To Avoid Delays In 
Receiving the Final 
Clearance Letter
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Step 3: Final Clearance 
Letter

Once the final clearance review is 
completed, all resolutions have been 
provided, and all materials have 
been cleared, a final letter will be 
issued by OMT affirming compliance 
to testing and acceptance of the 
construction work performed on the 
Project.
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QUESTIONS ?


	Slide Number 1
	�LPA - Local Public Agency�
	Step 1: Source of Supply
	Material sources are submitted to OMT for review using the Material Management System (MMS).�
	Step 1: Source of Supply
	Step 2: Material Clearance Estimate
	Step 2: Material Clearance Estimate
	Step 3: Final Clearance Letter
	Step 3: Final Clearance Letter
	Step 3: Final Clearance Letter
	Slide Number 11

