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Source Approval Process

• Receive Task Notification from ??? Material Engineer
• Includes Contract #
• Item #
• Mix #

• Check for Mix Design approval

• Check to assure the mix meets the requirements in the Special Provisions
• ESAL level
• Mix Type
• Band (mix size)
• Binder Type



Source Approval Process

• If all conditions meet:
• Source is approved.  
• Message is sent back to the Material Engineer.  
• Project Engineer can see that it has been approved on MMS. (such an improvement 

over the old system)

• If all conditions are NOT met, the mix is not sourced and returned to the 
Material Engineer.

• ATD can attempt to contact the asphalt mix producer to let them know that 
something needs to be corrected and resubmitted by the prime.



Material Clearance

You Can Help Us Help You

Communication



You Can Help Us Help You

Pre-Pave Meeting 

Before One Drop of Asphalt is Ever Delivered 
to the Job Site

Why is this so Important?



Testing Required for “Paving” . . . .

• 10 Random Cores

• 2 Random Box Samples

If all you do is overlay or just shave and pave, that will be 
all you need to know



Sampling & Testing / Documentation
Required for Everything Else…

When the Pre-pave meeting is not held before “everything 
else” happens,  there’s no documentation for material 

clearance.



Daily Communication between the project and ATD

• FMIS # (especially important for area-wide contracts)
• Date
• # of Samples taken
• Tonnage accepted for payment
• Is project complete?
• PE’s name

• Most importantly – Written explanation for 
exceptions to the sampling requirements

• Independent from Contractor’s Input

OOC-90



Samples Must Be Identified;
Samples were received that could not be Tested 

Missing Contract Numbers 
Missing Dates 

No Material Identification 

A Few Examples:









Density and Mix Pay Factor Distribution

Comes from ATD lab team

Project personnel changes so rapidly that 
OOC’s Assignment List and MMS postings 

can’t keep up.

Need a secure, central location to post and store pay factors



Ride Pay Factor Distribution

Comes from ATD field team

Factors that affect amount of time to produce pay factor

• Obtaining the ride tolerance calculation form (PD-11) from PE 
on AW contracts

• Defect section consideration partnering
• Waiting on contractor’s QC data
• Notification that the project is ready for ATD (OOC-116)



Tack

− Do not sample buckets.

− Call us to pick up if 
freezing overnight.



• Identify your sample
• Label the side of the jug 
• Completed Form 88 including truck tag number
• Include a Certificate Of Analysis

• Don’t sample buckets

• Don’t put sample in drop box if it’s going to be real 
cold

• No daily pickup December – March
• Notify OMT for pickup or deliver directly to OMT Hanover



Form 88 and Certificate of 
Analysis in an envelope taped 

to jug  

There Is a Specification For the 
Containers

AASHTO R66



18Certificate of AnalysisBill Of Lading

Will Contain Minimal Test Results (if any) Technician’s Signature
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