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Appendix C-6: Sample Notice to Proceed (NTP) Letter  
Notice to Proceed is provide to the selected vendor after MDOT SHA’s CIA is provided. The sample letter on the next page should be sent on project sponsor letterhead. 


(PROJECT SPONSOR LETTERHEAD)


Date

Contact Name
Construction Company Name
Address
City, State, Zip

Re:	MDOT SHA Contract No. XXXXXXXXX
	F.A. Project No. XXXXXXXXX
	Project Name
	Project Sponsor Project No. XXXXXXXXX

Mr./Ms. Contact Name:

We have received the Concurrence in Award for the Maryland Department of Transportation State Highway Administration for the referenced project as well as the (local approval document, as appropriate). All contract documents have been received by the (Project Sponsor). You are hereby notified to proceed with work on or before (date).


Respectfully,



(Project Sponsor Representative Name and Title)
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