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Appendix B-6: Right-of-Way (ROW) Certification Checklist
All construction projects will need to certify the project is located on a public ROW.  Some construction projects may also undergo a process to acquire public ROW. The project sponsor is responsible for requesting ROW certification from MDOT SHA.
Acquiring ROW can take considerable time. Project sponsors can help prevent unnecessary delays or costs with early and complete coordination. Some property owners may require ongoing coordination throughout project design and construction. Before acquisition begins, the project sponsor should contact TAP staff and the MDOT SHA ROW Liaison for guidance. 
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☐ Submit letter (on sponsor letterhead) requesting certification to the TAP staff. TAP staff will share with the MDOT SHA ROW Liaison. Include:
☐ A statement on property ownership 
· All property has been acquired
· No property has been acquired and/or 
· All property is in the ROW of the Township/County 
☐ A statement on maintenance responsibility
☐ ROW Plans/Plats with areas listed

ROW Acquisition and Certification
NEPA approval must be acquired before offers are made to the property owners.
You can talk to the property owners about the project, start your appraisal process, including waivers and do your title searches. Make sure you send out a notice that the property owners are eligible for just compensation under the Uniform Act.  Do not make written offers to property owners before NEPA, or you risk losing your federal funding.
☐ Property appraisal by MDOT SHA-certified appraiser
☐ Appraisal review and acceptance by second appraiser
☐ A Notification of Uniform Act Provisions letter is sent to all impacted property owners.
☐ Negotiator makes offer to property owners
☐ Successful negotiation. Property owner signs deed, option contract, or easement agreement to transfer property rights. 
☐ Negotiator signs Negotiator’s Certificate
☐ Summarize process in Record of Negotiations
☐ Submit letter to MDOT SHA ROW Liaison requesting certification and process document. Include:
☐ NEPA
☐ Right of Way Plans/Plats with areas listed
☐ Appraisal (including letter to owners stating that they are encouraged to walk through the property with the Appraiser – especially if they need to point out features such as septic, drain fields, etc.)
☐ Appraisal Review (it cannot be the same person or company that does the appraisal)
☐ Title Search
☐ Written Offer Letter (based on Appraisal) ***
				***Property Owners DO NOT have to accept first offer – they can counteroffer.
☐ Certified Record of Negotiations (signed by the Negotiator and Supervisor)
☐ Signed and approved Option Contract
☐ Waivers (if donation or dedication)
☐ Relocation (if necessary)
☐ Administrative Settlement Letter (signed for approval by Administrative Head)
☐ Deed 
☐ Letter from Township/County stating that all property has been acquired, no property has been acquired and/or all property is in the Right of Way of the Township/County and maintenance of project is the responsibility of the sponsor. This must be on letterhead.
☐ Receive ROW Certification Letter (MDOT SHA will prepare)
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