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Appendix C-2: Construction Procurement Checklist
☐ Prepare materials Approval to Advertise
☐ Request Approval to Advertise by submitting to hard copies of the following items to the TAP staff:
☐ An executed MOU
☐ NEPA Clearance 
☐ ROW Certification Letter
☐ Applicable Permits and Certifications such as environmental permits, utility certification statement, railroad certification letter, MDOT SHA Access Permit
☐ Cost Estimate
☐ A complete Plans, Specifications & Estimates (PS&E)
☐ Final Invitation for Bids (IFB)
☐ Bid Submittal Form
☐ Receive Approval to Advertise
☐ List Advertisement on the eMaryland Marketplace (EMMA) for a minimum of 21 calendar days. 
☐ Host pre-bid meeting (if applicable)
☐ Share pre-bid meeting notes with all interested vendors
☐ Host bid-opening on the 22nd day after advertisement.
1. Ensure MDOT SHA staff will be in attendance at bid opening 
2. Review proposals and determine the lowest bidder
3. Review the lowest bid for responsiveness and satisfaction that the bidder is responsible
☐ Select the lowest, responsive, and responsible bidder for award. 
☐ Request Concurrence in Award (CIA) by submitting on hard copy of all materials in the CIA package checklist (See Appendix C-4)
☐ Receive CIA and issue Notice to Proceed (NTP) to the consultant
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