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PREVAILING WAGE

INSTRUCTIONS FOR THE CONTRACTOR

 TC "CP - Prevailing Wage Instructions  ~~  For The Contractor " 
PAYROLLS.
Non‑Federally Funded Contracts.  The Division of Labor and Industry, Prevailing Wage Unit is requiring that all certified payroll records be submitted electronically.  For instructions on how to register and submit go online to www.dllr.state.md.us/prevwage and follow the instructions for registering. The regulation addressing this change can be found at COMAR 21.11.11.02. For Non‑Federally funded projects, which include prevailing wage rates, the prime Contractor and each subcontractor, shall submit the certified payroll electronically and provide one hard copy to the Project Engineer. All wages shall be paid in conformance with the State Finance and Procurement Article, Section 17‑201‑17‑226 of the Annotated Code of Maryland and the Fair Labor Standards Amendments of 1974 (P.L. 93259).  If the award amount of a Non‑Federally funded job is less than $500,000, the project will be exempt from prevailing wage requirements.


A review has been made of the wage conditions in the locality and, based on the information available, the wage rates and fringe payments listed are determined by the Commissioner of the Department of Labor and Industry to be prevailing for the Contract for the described classes of labor in conformance with the law.  It shall be the responsibility of the Contractor to fully comply with the law and to contact the Office of the Commissioner of Labor and Industry for interpretation of the provisions of the law.

Federally Funded Contracts.  For Federally funded projects, the prime Contractor and each subcontractor shall submit one copy of the certified payroll to the Project Engineer.

General Requirements for Federally and Non‑Federally Funded Contracts.  All payrolls are subject to the following requirements:


(a)
All payrolls shall be numbered, beginning at No. 1, and consecutively numbered through the end of the Contract.


(b)
Contract and FAP numbers shall be shown on all payrolls (as applicable).


(c)
All payroll submissions shall include:

(1) Federally Funded – employees’ full name, classification, and Individual Identifying Number (IIN) e.g. (last four digits of social security number). Refer to FHWA 1273 (IV),(3),(b)1) for further requirements related to weekly payrolls.

(2)
Non‑Federally Funded – employees’ full name, classification, address and social security number. 

(d)
All payrolls shall show the employee’s basic hourly wage rate, overtime rate (if applicable), and the number of hours worked (tabulated both daily and weekly).


(e)
When fringe benefits are required, indicate separately the amount of employer contributions to fringe benefit funds and/or programs.  The fringe benefits shall be individually identified, but may be tabulated on a separate sheet.  When required fringe benefits are paid in cash, add the required fringe benefit amount to the basic hourly rate to obtain the total prevailing wage rate for the employee.

(f)
The employee’s net pay and the itemized deductions shall be included in all payrolls.


(g)
A Contractor may make deductions that are required by law or required by a collective bargaining agreement (between the Contractor and a bona fide labor organization). Deductions are also permitted if they are identified in a written agreement between the employee and employer that was made at the beginning of employment, provided that the Contractor presents the agreement to the Administration before the employee begins working on the Contract.  Each payroll shall also include the U.S. Department of Labor and Hour Public Contracts Division Statement of Compliance Form WH‑347 (or its equivalent), signed by an appropriate official of the Contractor/subcontractor.  The Contractor’s name, address, and telephone number shall also be shown.


(h)
On Non‑Federally funded projects, all apprentices shall be registered with the Maryland Apprenticeship and Training Council.


(i)
Contractors employing a classification of worker for which a wage rate was not included on the original wage decision, shall submit to either the Wage and Hour Team (Federally Funded) or Department of Labor and Licensing (DLLR), (Non-Federally Funded), a request for an additional classification and rate prior to the employee’s employment at the project.


(j)
Payrolls for Non‑Federally Funded projects shall be submitted within 14 calendar days after the end of each payroll period.


(k)
Payrolls for Federally Funded projects shall be submitted within 7 calendar days after the end of each payroll period.

(l)
Contractors and Subcontractors are required to maintain complete social security numbers and home addresses for employees.  Government agencies are entitled to request or review all relevant payroll information, including social security numbers and addresses of employees.  Contractors and Subcontractors are required to provide such information upon request. 
OVERTIME.

Non‑Federally Funded Contracts.  Overtime rates shall be paid by the prime Contractors and subcontractors under their Contracts and agreements with their employees, which in no event shall be less than time and a half the prevailing hourly rate of wages for all hours worked in excess of ten hours in any one calendar day or forty hours in any one calendar week and work performed on Sundays and legal holidays.
Fringe benefits shall be paid for all hours worked, including the overtime hours.  However, the fringe benefit amounts may be excluded from the half time premium due as overtime compensation.

Federally Funded Contracts.  Overtime rates shall be paid as specified in Form FHWA 1273. Fringe benefits shall be paid for all hours worked, including the overtime hours.  However, the fringe benefit amounts may be excluded from the half time premium due as overtime compensation.
PENALTIES.

Non‑Federally Funded Contracts.  When the Contractor is delinquent in submitting payroll records, processing of partial payment estimates will be held in abeyance, pending receipt of the records.  The Contractor shall be liable to the Administration for liquidated damages in the amount of $10.00 for each calendar day the records are late.


The Contractor shall be liable to the Administration for liquidated damages in the amount of $20.00 for each day that an employee is paid less than the prevailing wage.

Federally Funded Contracts.  When the Contractor is delinquent in submitting payroll records, processing of partial payment estimates will be held in abeyance pending receipt of the records.

ADDITIONAL CLASSIFICATIONS.
Federally Funded Contracts. If the wage determination lacks a necessary classification the Prime Contractor is responsible to submit the request for the additional classification, with a proposed rate, to the State Highway Administration’s Wage and Hour Team.  The request is to include a copy of the projects wage determination.

Non‑Federally Funded Contracts.  If the wage determination lacks a necessary classification the Prime Contractor is responsible to submit the request for the additional classification, with a proposed rate, to the Department of Labor and Licensing (DLLR).

INQUIRIES.


Request for information or questions shall be addressed to:

Maryland State Highway Administration

Office of Construction 
Wage and Hour Team

7450 Traffic Drive, Building #4 

Hanover, MD 21076
or 

Email: wageandhourteam@sha.state.md.us
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